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EDUCATION
( Skill Enhancement Course )

- Paper : EDU-SE-4014
( Writing Biodata and Facing an Interview )
Full Marks : 50

Time : 2 hours

The figures in the margin indicate full marks
for the questions

Answer either in English or in Assamese

1. Answer the following as directed : 1x4=4
wTe fprs Aot i e fi -
(a) Biodata consists of specific information
about an individual.
( Write True or False )
RS ARl I Rew SR ARRE
GEAF |
(B% @ 9% o )
(b) Which of the following statements is not

correct?
ToR (RO O 0 w2 ?
(i) An interview is a conversation with
a purpose. -
AWIFA  (Zr 9B Toww A @
PP |
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(c)

(d)
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(2)

(i) An interview is a selection process.
APHICII CR T A=A &AfeH T |

(i) An interview is a personal appraisal
method.
STPHICFR R TSNS JoHIHA 7S |

(iv) An interview is always of formal

type.
STPFICFR o Sene RS = |

( Choose the correct option )

( == R A Sfersar )

The term ‘curriculum vitae’ means
‘Curriculum vitae’ 30N 9% 2’9
(i) course of life
& sifem
(i) summary of life
A FARA
(it personal information
e oy
(iv] work experience
IE Hfows

( Choose the correct option )

( == Rewo Afk Sferear )

Write an advantage of structured
interview.
MRS ATHIIR b1 R it |

( Continued )



(3)

2. Write short answers of the following
questions : 2x3=6
e fra erryRa o e fou
(a) What is meant by job biodata?

TRR-TTRY eager e [ g@me
(b) Write two characteristics of
unstructured interview.

IReIf3S AR o1 Gy fora o

(c) Write two differences between Biodata
and Resume.

EgEE W TP TR 71 A1 = 1
3. Write short notes on any two of the
following : 5x2=10
fRafefie R @ 1o eoRe 5y (G ford
(a) Components of biodata
HiETEred TR
(b) Importance of biodata in interview
process

AFIIA e Qe 999
{c) Skills needed to face an interview

a6 TWRET  FRR  TRA  FEEAN
PR

(d) A good academic biodata

Q3 S CifFe SRFgaR

4. (a) What are the characteristics of good
interview? Write about the advantages

of questionnaire in interview. 5+5=10
@ TRITRY RErR & e ArweIRs
SPITENR SYRYT oI ford |
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(b)

(a)

(b)

(a)

(b)

(4)

Or / |41

Prepare a biodata to face an interview
for an administrative job. 10

e T AR @B IR WA 99w
GigeR oFe 91 |

What is meant by biodata? What are the
purposes of biodata? Explain briefly
different types of biodata. 2+3+5=10
ieges o & 0 7 Tegeed SR
& fo7 Segers Rfea oom T e
ferm 1

Or / ©[1

Discuss the principles of writing CV. 10

CV forea Aoz wcems <41 |

What are the do’s and don’ts of writing
biodata? Explam 10
Gger  fice IReEEw W@
TeRa=marR & & 2 3dqr 740

Or / 9391

What is job interview? How will you
prepare to attend a job interview?
Explain.

2+8=10
FE-rgaE IR [ 2 - ArEIRI
SR T i Rewca erge =1 2 3 w0
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